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Media request log example:

	Animal Shelter Contact
	Date
	Journalist Name
	Publication
	Deadline
	Enquiry
	Action/
Status
	Issue Date
	Coverage Appeared?

	MPC
	24.3.21
	Joe Smith
	The Sun
	26.3.21
	Requested image of fundraising event
	Sent
	2.4.21
	Yes
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